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Regional Economic Development Association Meeting Minutes

Date: [MM/DD/YYYY]
Location: [Address/Conference Room]
Start time: [0:00 a.m./p.m.]
Stop time:  [0:00 a.m./p.m.]

Present: [Full name 1, Full name 2, …, Full name X]

Meeting topics (new and old business):
	A. Item 1
a. Detail 1
b. Detail 2
B. Item 2
a. Detail 1
b. Detail 2
C. Item …
a. Detail 1
b. Detail 2
D. Item X
a. Detail 1
b. Detail 2




_____________________________________________
Minutes prepared by:  Full name, Secretary
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